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Character reference — court
[Date]

Your Honor, / Dear [Name and title],

My name is [your name], and I am a [occupation]. I have known [full name] for [number] years as [relationship].

I am aware that [first name] is appearing before the court for [brief description, if appropriate]. [First name] has
spoken to me about it and [expressed regret / taken steps …].

In the time I have known [first name], I have found them to be [quality] and [quality]. For example, [specific
example]. I have also seen [second example].

[Responsibilities: family, work, caring, community.]

I am happy to be contacted at [phone / email] if the court requires further information.

Respectfully, [signature] [printed name]

Notes
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Character reference — landlord
[Date] Dear [Landlord / Agent],

I am writing to support [full name]’s application to rent [address, if known]. I have known [first name] for [number]
years as [relationship].

[First name] is [quality] and [quality]. For example, [specific example of reliability, care or consideration].

I believe [first name] would be a responsible tenant. Please contact me at [contact details] with any questions.

Yours sincerely, [signature] [printed name]

Notes



CHARACTER REFERENCE LETTER PACK

Rpscn.com · Personal and small-business use; please do not resell or share the files. 3

Character reference — employer
[Date] Dear Hiring Manager,

I am pleased to provide a character reference for [full name]. I have known [first name] for [number] years as
[relationship].

[Qualities with examples: integrity, work ethic, how they treat others.]

I am confident [first name] would be an asset to your organisation. I can be reached at [contact details].

Yours sincerely, [signature] [printed name]

Notes


